Create A Trip Permit For England Boxing

1 Login to the Locker. Navigate to
https://englandboxing.sport80.com/v/962713/home

2  Switch into the club profile.

B ssca]
(Grrr

Clark Kent My Members
clarkkent@dailyplanet.com
Q
Individual ~
Membership @ # Edit /_j SEBeiEe
208412 B B
e Clark Kent

Male

My Trips, Courses

No entries to show.

llInenmina Tring Cotrs
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https://englandboxing.sport80.com/v/962713/home

3 Switch into the club profile.

«

e
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ENGLAND

BOXING
e Clark Kent O Switch Role
x Home
o Members
9 Courses

- Trips

o Resources

T Purchass Hiatnru

4  Switch into the club profile.

«
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o
ENGLAND
BOXING
Clark Kent
| dow
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e‘l Courses
> Trips

B Resources

|

Purrhasa Hiatnry
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5 Navigate to the permits section.

Sl

Test Club

< Profile ~

Roles

Test Club

ebclub@4global.com Q, Search

Edit Profile
ACTIVE ROLES

Clark Kent
e Club Super Admin

i _a?_ __

6 Navigate to the permits section.

o5 Members v
9 Courses
- Trips

Ce Resources

@ Purchase History

= Queued Reports

& validation

Permits Ov

m Events Admin v

20 Finance Admin v

o Affiliations hd CLARKKENT@DAILYPLANET.COM (SWITCH BACK)
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7  Click "Permit New Trip"

o Members v
o Courses
I Trips

o Resources

Purchase History

i g

Queued Reports

Validation

B Q

Permits ~

Permi‘t&ew T9
Pending Requests

T CLARKKENT@DAILYPLANET.COM (SWITCH BACK)

8 For clubs going overseas, use the Box Abroad Request Option

Select the type of Trip that you would like to get permitted.

If you are unsure please contact support.

Box Abroad Request
Use this option for when your club is going
overseas.

£0.00
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9  Read the Terms and Conditions before clicking "I Accept Terms And Conditions"

England Boxing Terms And Conditions

Please inform us when you have added all boxers, coaches, officials and volunteers by emailing: enquiries@englandboxing.org

By submitting a Box Abroad request, requesters agree to the England Boxing Box Abroad Policy that is available in the resources section, or click
here to view

Please be advised that all boxers who attend any event or sparring session from abroad must have an valid BCR1 medical on their profile on The
Locker. This is in accordance with the England Boxing Rule, 9.3 Annual medicals, which appears in the Rule Book. Should an annual medical not
have taken place then the boxer should not be permitted to box, under any circumstance.

For boxing abroad requests, you must also provide a copy of the club’s travel insurance policy/policies for individuals. The insurance policy must
include the following types of cover in order to be acceptable for permission to travel: Medical Expenses Cover, Personal Accident Cover and
Personal Liability Cover.

Please note Ryanair does not offer Personal Accident cover, therefore this policy is inadequate for the Boxing Abroad needs and the club will be
required to purchase a new policy.

England Boxing will make the necessary checks that all boxers and all support staff (coaches/officials/volunteers) listed on the request are
registered and have clearance for the duration of the trip.

Once the checks have been completed England Boxing will approve the request on The Locker, sign the declaration form send a signed copy of the

form to the host federation and Reaional Secretarv.
1 Accept Terms And Conditions —

CLARKKENT@DAILYPLANET.COM (SWITCH BACK)

10 Enter the Name of your Club / Enter the Event Name

Trip Details Venue Address

Club Name and Event Name * | ]
Departure Date * | ]
Return Date * | ]

The following details will be publicly viewable. If this is an Organisation (England Boxing, Region, C

Please ensure you input the contact details of the club

Club Contact Name * E ]

Club Contact Email * ]

Club Contact Phone Number =21
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11  Type "Club Name / Event Name"

12  Enter your departure date

Trip Details Venue Address

Club Name and Event Name * E Test Club / Event Name

Departure Date * | ]
Return Date * | ]

The following details will be publicly viewable. If this is an Organisation (England Boxing, Region, C

Please ensure you input the contact details of the club

Club Contact Name * ]

Club Contact Email * ]

Club Contact Phone Number =11=
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13  Enter your return date.

Trip Details Venue Address

Club Name and Event Name * E Test Club / Event Name o

Departure Date * 2024-11-01

Return Date * | 2024-10-01 ]

The following details will be publicly viewable. If this is an Organisation (England Boxing, Region, C

Please ensure you input the contact details of the club

Club Contact Name * E ]

Club Contact Email * ]

Club Contact Phone Number =L

Website Eﬂ n

14

Club Name and Event Name * E Test Club / Event Name o

Departure Date * 2024-11-01

Return Date * | 2024-11-01 ]
Thefi € November 2024 ?  n Organisation (England Boxing, Region, G
Su Mo Tu We Th Fr Sa
Flea
22 28 29 30 31 ;)
Club Contact Name * f
EI_ 3 4 2 6 7 8 9

Club Contact Email * w11 122 13 14. 15 a6

17 18 19 20 21 22 23
24 25 26 27 28 29 30
Website 1 2 3 4 5 6 7

Club Contact Phone Number

1/3
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15  Enter the details of the club contact responsible for the Box Abroad Request

Club Name and Event Name * Test Club / Event Name (i ]
Departure Date * 2024-11-01
Return Date * 2024-11-03
The following details will be publicly viewable. If this is an Organisation (England Boxing, Region, C

Please ensure you input the contact details of the club

Club Contact Name * | ]

Club Contact Email * ﬂ ]

Club Contact Phone Number =21

Website E e

1/3

16  Click 'Next'

3 2024-11-01
x 2024-11-03

The following details will be publicly viewable. If this is an Organisation (England Boxing, Region, Club) please put those details here.

Please ensure you input the contact details of the club

* Clark Kent

o cIarkkent@dailyplanet.com

EE~ +447743512475

| @

©

@ Submit

CLARKKENT@DAILYPLANET.COM (SWITCH BACK)
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17  Choose the destination Country first.

Address Line 1 *

Address Line 2

Address Line 3

City *

County * E Select an Option v

Country * E United'Kingdom v

CLARKKENT@DAILYPLANET.COM (SWITCH BACK)

18 Then complete the address of the Venue you are going to.

Trip Details Venue Address

Click here to use your address details.

Venue Address Search ﬂ Start Typing To Search

Address Line 1 * |

Address Line 2
Address Line 3

City * ]

State * E Select an Option v
Zip Code * ]
Conntre * H linitad @4atne nf Armmarica -

Made with Scribe - https://scribehow.com



19  Click "Next"

Trip Details Venue Address Additional Info

Click here to use your address details.

Venue Address Search ﬂ Start Typing To Search

Address Line 1 * Empire State Building

Address Line 2 ﬂ
Address Line 3 n
City * n New York
State * E New York
Zip Code * n 90210

Country * E United States of America

@ Submit

CLARKKENT@DAILYPLANET.COM (SWITCH BACK)

20 Attach the club logo if you wish.

Event Permit Request Form

Trip Details Venue Address

Please provide further important information about your Boxing Abroad Request.

Please nete this logo upload will be publicly viewable.

Logo No file selected Choose File [ ]

Description

<> - — 1 B ! 5 A A, & [=]
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Any additional information here.
Purpose of trip. Any chaperones. Any notes that England Boxing need to be aware
of."

21

Please note this logo upload will be publicly viewable.

Logo No file selected o

Description

CLARKKENT@DAILYPLANET.COM (SWITCH BACK)

22  Click the "Yes" field and add any special restrictions

Lagree to follow all medical provisions in the England Boxing rule book for this Trip.

& ] Yes
Special Restrictions (i ]

Please note this travel insurance upload will be publicly viewable.

Allowed File Extensions: PDF|pdf|JPEG|jpeg|JPGljpg|PNG|png, Max File size: 20Mb.
Travel Insurance policy must include:

1. Medical and Emergency Expenses Insurance
2. Personal Accident Insurance
3. Personal Liability Insurance

Made with Scribe - https://scribehow.com 11



23  Click the "*Travel Insurance" field to upload the travel insurance document.

L} oo
Please note this travel insurance upload will be publicly viewable.

Allowed File Extensions: PDF|pdflJPEG|jpeg|JPGIjpgIPNGIpng, Max File size: 20Mb.
Travel Insurance policy must include:

1. Medical and Emergency Expenses Insurance
2. Personal Accident Insurance
3. Personal Liability Insurance

Travel Insurance * Mo file selected Choose File

CLARKKENT@DAILYPLANET.COM (SWITCH BACK)

24  Click "Submit"

I agree to follow all medical provisions in the England Boxing rule book for this Trip

Yes

Special Restrictions E (5]

Please note this travel insurance upload will be publicly viewable

Allowed File Extensions: PDF|pdflJPEG|jpeqg|JPGIjpgIPNG|png, Max File size: 20Mb.
Travel Insurance policy must include:

1. Medical and Emergency Expenses Insurance
2. Personal Accident Insurance
3. Personal Liability Insurance

Travel Insurance * EB1.png m

CLARKKENT@DAILYPLANET.COM (SWITCH BACK)
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25 Click "Event Admin Tools"

Trip Info - \\I
Event Details Venue Address Additional Info Payment Confirmation Email Event Admin Tools
Event Name * E Test Club / Event Name
Departure Date * 2024-11-01
Return Date * 2024-11-03
Event Organiser Details will be publicly viewable. If this is an Organisation (England Boxing, Region, Club) please put those details here.
Event Organiser Name * E Clark Kent
Event Organiser Email * clarkkent@dailyplanet.com
Event Organiser Phone g~ +44 7743512475
Number
Event Website (i ]
H n n
26 Click "No
Event Details Venue Address Additional Info Payment Confirmation Email Event Admin Tools

Dependency Check Override E 2024-10-11 o
Date
Is this event open ('yes') or * o) Yes ® No o

invitation-only ('no)?

Should this event appear on * g Yes ) No
the public calendar?

Do you wish for Entry Lists to * O Yes @ No [ ]
be publicly viewable?

Does the event require the use * ) Yes @ No
of a 'Waiting List' feature?

Exclude from Online One- *  ~ Yes @ No
Event Licence Sales

© Save

Made with Scribe - https://scribehow.com



27 Click "Save"

:pendency Check Override 2024-10-11 [ )
Date
s this event open (yes)or * ~ Yes ® No o

invitation-only ('no)?

iould this event appearon * () Yes @ Ne
the public calendar?

fou wish for Entry Lists to * ) Yes @ No (i ]
be publicly viewable?

i the event require the use * @) Yes ® No
of a 'Waiting List' feature?

Exclude from Online One- *  (~ Yes @ No
Event Licence Sales

Prev ) 515

ENGLAND BOXING, EIS SHEFFIELD, COLERIDGE e (SWITCH EACK)

28 IMPORTANT STEP! Click "Trip Info"

L It [ A TSR BRI WM I W e SNSRI § e

Trips Admin > Test Club / Event Name

( « Back ) <1E| Registration Link ) ( 2% Registration Link QR Code )

[ /A Your event submission is being reviewed and you will be notified once it is approved or rejected. J

( Trip Info ~ )

Event Details Venue Address Additional Info Payment Confirmation Email Event Admin Tools

Event Name * Test Club / Event Name
Departure Date * 2024-11-01
Return Date * 2024-11-03

ivent Organiser Details will be publicly viewable. If this is an Organisation (England Boxing, Region, Club) please put those details here.

E Clark Kent

+  Form Saved X

@dailyplanet.com

+  Info Successfully Updated X E
17743512475

Event Website n
CLARKKENT@DAILYPLANET.COM (SWITCH BACK)
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29 IMPORTANT STEP! Click "Invitees"

Boxer Entry
Coach Entry
Officials Entry
Volunteer Entry
Trip Files
Invitees
Discount Codes
Bulk Age Restriction Date Change
Entries
Manual Alterations

Boxer Entry

30 IMPORTANT STEP! Click the "Organization Name" field and enter the name of your

club as it appears on the Locker.

sing reviewed and you will be notified once it is approved or rejected.

Invitees ~

! Action

E Organization Name

nd Boxing u

‘note this will not send an email)

D, COLERIDGE ROAD, SHEFFIELD,
o 59 5DA W

Made with Scribe - https://scribehow.com
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31 Type "Test Club"

32 Click here.

'ed and you will be notified once it is approved or rejected.

.

Invitees ~ |
Action B
E‘ Test Club (e
A\ 4
vill not send an email) EMAIL = .

LD, COLERIDGE ROAD, SHEFFIELD,

e Erea ——

Made with Scribe - https://scribehow.com
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33  Your club will appear on the list.

I,_/ Invitees ~
HE Name Action
N/A u Organization Name
O England Boxing n
0 Test Club u

Click here to grant all federations (note this will not send an email)
1

ENGLAND BOXING, EIS SHEFFIELD, COLERIDGE ROAD, SHEFFIELD,

59 S5DA “
VIEW OUR TERMS & CONDITIONS, PRIVACY POLICY AND COOKIE ‘ e . /—7
CLARKKENT@DAILYPLANET.COM (SWITCH BACK) [ ® contacts
oy

34 To enter members... click here,

Test Club / Event Name #00189 Admin Panel

Trips Admin > Test Club / Event Name

e NI
[ €« Back | ( I[] Rregistration Lir
LN Al 0 Reg

/A Your event submission is being reviewed and you will be notified once it is approved or rejected.

[ Invitees ~

Name Action

0o
e
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35 Click "Trips"

e Test Club

- Account
o Members
e‘l Courses
o

B Resources

Purchase History

i &

Queued Reports

Validation

I Q

Permits

36 Find your trip

La] [N UCLODET ZUL5 - 14U UCLODET LULS - AHINURLET, LEICESLIErSIre

the halloween box cup
a 25th October 2024 - 27th October 2024 - BELFAST, Antrim

Sydenham ABC - King of the Ring Sweden
a 31st October 2024 - 4th November 2024 - boras bockasjogatan 2, Boras

,E, King of the ring (boras)
— a 31st October 2024 - 3rd November 2024 - boras bockasjogatan 2, Boras

F Club / Event Name
- 1st November 2024 - 3rd November 2024 - New York, New York

Taunton Amateur Boxing Club/ Wexford Box Cup
a 6th November 2024 - 11th November 2024 - Bishopswater, Wexford

-
(ers
\!' -

ARMY V BAHRAIN ROYAL GUARD
a 9th November 2024 - CATTERICK GARRISON, North Yorkshire

-
i
o

Grey Ranks ABC Home Show
[5] 6th December 2024 - 9th December 2024 - WEYMOUTH, Dorset

Made with Scribe - https://scribehow.com
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37

Click "Enter Now"

Sydenham ABC - King of the Ring Sweden
ﬁ 31st October 2024 - 4th November 2024 - boras bockasjogatan 2, Boras

King of the ring (boras)
ﬁ 31st October 2024 - 3rd November 2024 - boras bockasjogatan 2, Boras

Test Club / Event Name
5] 1st November 2024 - 3rd November 2024 - New York, New York

(o)
o) (o) QD -
<

ENERAL INFORMATION LOCATION
s # ZFéanklinlakes ] SC,:Q;JE rl C'}:ﬁ
) Empire State Building, New York, New York, United States of 40°42'46.0"N 74°00'21.5"W ' )
America, 90210 * PX7V+4J6 New Yark, USA Diréctions oy |

1 View larger map

+44 7743512475

i
Mamaroneck

- ville = Faterson N RD{!{|EHE
// FN
| clarkkent@dailyplanet.com 2 Clifton | Glen
| Port
Monlelain P& Washington
Eloomfield | -

DDITIONAL INFORMATION

tatus

38

> Test Club / Event Name

Trips

EVENT OVERVIEW BOXER ENTRY

Boxer Entry > Enter Member

Enter Existing Member

Great Neck "
r

Boxers appear in the list or you can search for them.

COACH ENTRY

OFFICIALS ENTRY

<« Back ‘

[ (D If you cannot find the member in your list of members click *

Enter New Member' button.

Q,  [Search
©

Name Memb. No. DoB

Made with Scribe - https://scribehow.com
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39 Repeat the process for "COACH ENTRY"

\'/ Q, search -/‘I '!o
Test Club / Event Name

Trips > Test Club / Event Name

EVENT QOVERVIEW BOXER ENTRY COACH ENTRY

OFFICIALS ENTRY

VOLUNTEER ENTRY
Boxer Entry > Enter Member

Enter Existing Member

o)

[ @ If you cannot find the member in your list of members click 'Enter New Member' button.

Q

boxers appear in the list X

0 Reco
Mame Memb. No. DOB Gender Eligibility Enter

40 Repeat the process for "OFFICIALS ENTRY"

I'/ Q, search /J !o [2]
Test Club / Event Name

Trips > Test Club/ Event Name

EVENT OVERVIEW BOXER ENTRY COACH ENTRY

OFFICIALS ENTRY VOLUNTEER ENTRY
Boxer Entry = Enter Member

Enter Existing Member

|< « Back )I + Enter New Member
[ @ If you cannot find the member in your list of members click 'Enter New Member' button. J
Q, boxers appear in the list
= 0 Records
Name Memb. No. DOB Gender Eligibility Enter

Made with Scribe - https://scribehow.com
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41 Repeat the process for "WVOLUNTEER ENTRY". This is where details of any
chaperones will need to be entered.

o

I Q, search l | =

R ENTRY COACH ENTRY OFFICIALS ENTRY VOLUNTEER ENTRY

ir list of members click 'Enter New Member' button. ‘

By submitting a Box Abroad request, requesters agree to the England Boxing Box
42 . ; , . .
Abroad Policy that is available in the resources section.

Please inform us when you have added all boxers, coaches, officials and
volunteers by emailing: enquiries@englandboxing.org

England Boxing will make the necessary checks that all boxers and all support
staff (coaches/officials/volunteers) listed on the request are registered and have
clearance for the duration of the trip.

Once the checks have been completed England Boxing will approve the request
on The Locker, sign the declaration form send a signed copy of the form to the
host federation and Regional Secretary.

Any club or individuals that fails to follow the correct procedure, within the
required timescales, will not be granted permission and may receive sanctions as
outlined in the Box Abroad Policy.

Please note travel and accommodation should not be booked until permission is
received. Should permission not be granted, any costs incurred are the
responsibility of the club.

Made with Scribe - https://scribehow.com 21
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Adding multiple travel insurance documents

1. Click on Trip Files

«

e England Boxing v

Admin v

=

Reports

Queued Reports

fin

Validation

Permits v

Events Admin ~

[z = Q]

Courses
Trips
Competitions
‘Additional Approvals
Search Widget Permis
26 Finance Admin v
B stAdmin
= Transfers
@  cempaign Manager
£, Recommendations Ad.
(3 BukUpload Admin
=esource Ad v

1

onfig v

(_©me ) {0 regimonumk )

Hegisuaton ik r Gode )

[ /A Your event submission is being reviewed and you will be notified once it is approved or rejected.

2.

&
38

e England Boxing v

Admin v

B &

Reports

Queued Reports

i

Validation

Permits v

Events Admin ~

B & Q

Courses
Trips
Competitions
Additional Approvals
Search Widget Permis.
28 FnenceAdmin v
A List Admin
= Transfers
@  campaion Manager

2, Recommendations Ad.

Bulk Upload Admin
esource Ad v

onfig v

Trip Info

Trip Permits Form Info

Entry Options v

Merchandise Categories

Charts ¥

Invitees

Discount Codes

Bulk Age Restriction Date Change

Entries
Manual Alterations v
Manual Addition ~

Boxer Entry
Coach Entry
officials Entry

Volunteer Entry

Event Details

Venue Address

Additional Info

Payment Confirmation Email

Event Admin Tools

Event Name

Departure Date *

Return Date *

Event Organiser Name

Event Organiser Email *

Event Organiser Phone
Number

Event Website

Click on Add New

Test Club / Event Name #00189 Admin Panel

Trips Admin >

Test Club / Event Name

‘ Test Club / Event Name
‘ 20241020

‘ 20241021

Event Organiser Details will be publicly viewable. If this is an Organisation (England Boxing, Region, Club) please put those details here.

‘ Clark Kent

- +44 7743512475

clarkkent@dallyplanet.com

P

Q_ search ) - 3

« Back ) QrD Registration Link \) (" 22 Registration Link QR Code \)

/A Yourevent submission is being reviewed and you will be notified once it is approved or rejected

Trip Info
Trip Permits Form Info

Entry Options ~

Boxer Entry Options
Coach Entry Options
Officials Entry Options
Volunteer Entry Options

Merchandise Categories

Charts ~

Boxer Entry
Coach Entry
officials Entry

Volunteer Entry

No Files Found

Uploaded files will appear here




3. Click on * Display Name

New File

File info

Display Name * |

Please note this file upload will be publicly viewable.

No file selected (i}

4. Give the document a title

New File

Display Name * Joe Bloggs Insurance

Please note this file upload will be publicly viewable.

File * No file selected i ]




5. Click on * File

Display Name * Joe Bloggs Insurance

Please note this file upload will be publicly viewable.

No file selected i ]

6. Upload the relevant document

Joe Bloggs Insurance

Please note this file upload will be publicly viewable.

EB1.png €@ s fizld s requited




7. Click on Save

New File

8. You have the options to download, copy, edit or delete
the uploaded file.

(ama) @ & |

Test Club / Event Name #00189 Admin Panel

Trips Admin > Test Club / Event Name

("o ) (o rpmtenin: ) (5 meettn ke )

([ vourevent suomission s being reviewed and you wil e ntted once s approved a ejectea. J

Trip Info

Trip Permits Form Info Name

Actions
Joe Bloggs Insurance
Entry Options ~
Boxer Entry Options

Coach Entry Options

@ Fntru Antinne



